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Forms/Templates 

All forms and submission templates can be found on the Section Leader Resource page of the AAEA 

website at: http://www.aaea.org/membership/sections/section-leader-resources 

 

2022-2023 Forms/Templates with Due dates 

* Annual Report Template (Due November 25) 

* Track Session Proposal Submission Form (Due December 5) 

* Business Meeting Request Form (Due January 23) 

* Special Event Request Form (Due January 23) 

* Invited Speaker Information Form (Due February 17) 

* Travel Reimbursement Form 

* Business Meeting Notes Template 

 

 

 

 

 

http://www.aaea.org/membership/sections/section-leader-resources
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2022-23 Timeline for Sections 

  

October 2022 

1 Proposed 2023 Section dues due to AAEA Office 

7 End of August financials distributed to Sections to begin 2023 budget preparation 

 

November 2022 

25       Final proposed Section Budgets due to AAEA Office 

25      Section Annual Reports due to AAEA Office 

 

December 2022          

5      Tracks, Invited Papers, pre-/post-conference workshop proposals for the 2023 Annual Meeting due 

7       Any additional materials for Executive Board Meeting due (i.e. new section award proposals) 

  

January 2023   

17     Selected Presentation and Organized Symposia submission deadline for the 2023 Annual Meeting 

23      Request for Special Events (luncheons, receptions & dinners) & Business Meetings due to Business 

Office 

23 Section Chair appoints 2 Section members as nominating committee for Section elections 

 

February 2023                   

17     All Speaker information for Special Events (photo, bio, title) due to AAEA Office for inclusion in 

online registration form 

 

March 2023          

6     Request for Membership and/or Registration waivers for 2023 Annual Meeting participants due 

6 FINAL changes to Track Submissions due to AAEA Office 

13      All candidate information due to AAEA Office for Section elections 

  

April 2023 

15 AAEA Executive Board and Section elections begin 

24  Section award orders due to AAEA Office 

24       Deadline for submitting Sponsorship information for annual meeting event(s) to AAEA Office 

 

May 2023 

15      AAEA Executive Board and Section elections close 

18 Section election results distributed to Section Chairs 

19 All presenters must be members of AAEA and registered for the Annual Meeting 

 

July 2023  

23-25 AAEA Annual Meeting in Washington, D.C. 

26      New Section leadership takes office following Section business meeting 
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Vision, Mission, and Goals 
 

AAEA Sections support the interest areas of the AAEA membership, providing a forum for information 

exchange and professional development. In turn, the activities of AAEA Sections support the vision, mission 

and goals of the Agricultural & Applied Economics Association. All Section activities are under the sponsorship 

of AAEA. 

 

Vision Statement 
The AAEA will be the leading organization for professional advancement in, and dissemination of, knowledge 

about agricultural, development, environmental, food and consumer, natural resource, regional, rural, and 

associated areas of applied economics and business. 

 

 

Mission and Goals 
Mission. 

To enhance the skills, knowledge, and professional contributions of economists who help society solve 

agricultural, development, environmental, food and consumer, natural resource, regional, rural, and associated 

applied economics and business problems. 

 

Goals.  

 Provide leadership and stimulation for innovative thinking about emerging social needs and issues 

embodied in the AAEA Mission Statement. 

 Promote and recognize high standards of professional accomplishment in both the public and private 

sectors, including economic analysis, classroom teaching, outreach activities, research, management and 

administration, consulting, and other relevant endeavors. 

 Encourage analysis and dialogue on a broad range of issues and subject matter affecting agriculture, 

development, the environment, food and consumer, natural resources, and regional and rural people and 

places, and associated issues in applied economics and business. 

 Facilitate communication and cooperation among AAEA members, scientists in other fields, decision 

makers, and the public. 

 Promote outreach on national issues in the above-mentioned areas.   Emphasis should be given to: (a) 

synthesizing applied research on key national issues, and (b) developing materials for Council on Food, 

Agricultural and Resource Economics (C-FARE). 

 Encourage and facilitate professional growth and development opportunities for AAEA members and 

others, including special activities and learning opportunities for emerging professionals (e.g., 

undergraduate and graduate students). 
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Governance of AAEA Sections 

AAEA Sections are organized by and for AAEA members with similar interests. These self-forming groups 

assist members as they network in their areas of research and personal interest. Sections generally meet at the 

AAEA Annual Meeting. Several Sections sponsor additional meetings at other times of the year. 

Sections are formed according to the AAEA Operating Policies. Information on how to form a Section is 

contained in that document. If you have any questions, please call the AAEA Executive Director, at (414) 918-

3190. 

Current AAEA Sections 

 Agribusiness Economics and Management (AEM) 

 Agribusiness Finance and Management (AFM) 

 Africa (AFR) 

 Applied Risk Analysis (ARA) 

 Australasia (AUS) 

 Brewing and Enology Economic Research (BEER) 

 China (CHN) 

 Committee on the Opportunities and Status of Blacks in Agricultural Economics (COSBAE) 

 Committee on Women in Agricultural Economics (CWAE)  

 Community and Regional Economics Network (CRENET)  

 Econometrics (ECONO) 

 Experimental Economics (EXECON) 

 Extension (EXT) 

 Food and Agricultural Marketing Policy (FAMPS)  

 Food Safety and Nutrition (FSN)  

 Graduate Students (GSS)  

 Health Economics (HTH) 

 Institutional & Behavioral Economics (IBES) 

 International (INTL) 

 Land, Water, and Environmental Economics (ENV) 

 Latin American Section (LAS) 

 Chairs, Heads, Administrators Information Roundtable Section (CHAIRS) f.k.a NAAEA 

 Senior (SEN) 

 South Asia Section (SAS) 

 Specialty Crop Economics (SCE) 

 Student (SS-AAEA) 

 Teaching Learning and Communications (TLC)  
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AAEA Section Operating Policies 

 
 

Membership 
Any member of AAEA may elect to become a member of a Section provided that the member meets the 

necessary membership qualifications specified by the Section. Continued membership in a Section is 

contingent upon an AAEA member continuing to meet the specified qualifications.  Sections are organized to 

facilitate communication between and activities for AAEA members who share common professional interests. 

 

An AAEA member who meets the qualification for Section membership can become a member of a Section by 

completing the appropriate section of the AAEA membership application or renewal and electing to pay the 

respective Section(s) dues, if any, on the membership form.  In the event that a current AAEA member wishes 

to become a member of a Section prior to the annual renewal of his/her AAEA membership, he/she may do so 

by informing the AAEA Business Office and paying any dues required by the Section. 

 

Membership in a section is considered to occur on an annually renewed basis. In Sections that require dues, 

membership will continue if AAEA membership and Section dues are current and the member continues to 

meet the Section’s qualifications for membership. In Sections for which there are no dues assessed, 

membership will be considered to be automatically renewed on an annual basis so long as AAEA membership 

is current, the member continues to meet the Section’s qualifications for membership, and the Section member 

has not notified the AAEA Office of his/her desire to withdraw from the Section. 

 

Section Formation 
Any group of forty or more AAEA members can work collaboratively to submit a petition to form an AAEA 

Section. Sections are formed according to the AAEA operating policies. Information on how to form a Section 

is contained in the section of that document entitled “Sections”, which can be accessed at: 

http://www.aaea.org/about-aaea 

 

Section Dissolution 
The AAEA Executive Director is responsible for monitoring the performance of sections over time to ensure 

that the minimum membership of 40 is maintained and that it operates in a manner consistent with the 

Association Constitution and operating policies. When a section fails to do so for two consecutive years, the 

Executive Director will inform the section officers and the AAEA Executive Board. After consultation with the 

Section leadership and due consideration of remedies, the AAEA Executive Board may elect to decommission 

the section, and will necessarily do so if issues persist through the third year of consideration. 

 

Governance 
Sections will be governed by the Section Executive Committee consisting of the Section officers: Chair, Chair-

Elect, Secretary/Treasurer, and the Immediate Past-Chair. Sections will have yearly elections for the Chair-

Elect position. The Chair-Elect position will be for a one year term. Upon completion of their term, the Chair-

Elect will then serve a one year term as Chair and the Chair will then serve a one year term as Immediate Past-

Chair. The Secretary/Treasurer position will be elected for a three year term. 

 

http://www.aaea.org/about-aaea
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Officer Responsibilities 
Duties of the Chair 

 Serve as the sole Section liaison with the AAEA Business Office 

 Execute the decisions and recommendations of the Section executive committee 

 Facilitate Section conference calls 

 Oversee all Section operations 

 Assist the Secretary/Treasurer in the development of annual budgets 

 Create business meeting agenda 

 Facilitate and preside over business meetings 

 Oversee special events held during the AAEA Annual Meeting 

 Oversee other special non-AAEA meeting events (e.g., workshops)  

 Facilitate communication on the Section listserv and/or online forum 

 Verify accuracy of materials displayed on the Section website 

 

Duties of the Chair-Elect 
 Organize Track Sessions for the Annual Meeting 

 Ensure all policies and procedures are followed relating to annual elections 

 Draft AAEA Trust proposals on behalf of the Section 

 Assist Chair in planning AAEA Annual Meeting special events 

 Facilitate communication on the Section listserv and/or online forum 

 Participate in conference calls and other Section activities 

 

Duties of the Secretary/Treasurer 
 Take Section Minutes at all official Section Meetings using the standard meeting minutes template 

supplied by the AAEA Business Office  

 Lead the development of the annual budget 

 Maintain Section website, or oversee website maintenance performed by an individual designated by 

the Secretary/Treasurer 

 Facilitate communication on the Section listserv and/or online forum 

 Participate in conference calls and other Section activities 

 

Duties of the Immediate Past-Chair 
 Chair the nominating committee and coordinate Section elections 

 Participate in conference calls and other Section activities 

 
Any vacancies that occur on the Section executive committee between elections shall be filled by appointment 

of the Section executive committee. Any individual so appointed shall serve for the remainder of the replaced 

officer’s term on the executive committee.  
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Section Boards 
Depending on Section needs, a Section may choose to augment the Section Executive Committee by expanding 

that Committee to include a Section Board.  Each Section that chooses to augment their Executive committee 

with a Section Board will define the number of Board members that will be utilized by the Section as well as 

the terms of office that apply to each of the Board members. The Section will collaborate with the AAEA 

Office to define an ongoing rotation of Board members for the purposes of electing members to the Board. The 

AAEA Business office will implement that Section Board election process thereafter.   

 

From the perspective of the AAEA, it will be the four section officers consisting of the Chair-Elect, Chair, 

Immediate Past-Chair, and Secretary/Treasurer that together will be considered as the sole governing body of 

any Section. The Section Board will have operational status only within the Section itself to address designated 

needs of the Section.  

 
Section Executive Committee Consolidation 
In the event that a Section is of such a size and function that it is in the interest of the Section to consolidate 

the Executive Committee by not having a free-standing Secretary/Treasurer position, the Section may choose 

to merge any of the applicable duties of the Secretary/Treasurer position, as delineated above, into the Chair-

Elect position, in which case the Executive Committee will consist of the Chair-Elect, Chair, and Immediate 

Past-Chair.   For the purposes of interacting with the AAEA Executive Board and AAEA Business Office, the 

person filling the Chair-Elect position will also be listed and viewed as serving in the capacity of 

Secretary/Treasurer. 

 

Elections 
All Sections will hold a yearly election for officers of the Section. An election for Chair-Elect will be held each 

year for each Section. Sections that implement Section Boards will elect Section Board members in accordance 

with the rotation of Section Board members designated by the Section and communicated to the AAEA 

Business Office. An election for the Secretary-Treasurer position will occur every three years for each Section 

unless the Section has chosen to consolidate its Executive Committee, as described above, in which case an 

election for this officer position will not be held. 

 

The election process will open on or before April 15 and end May 15 or the next business day. Election 

information including candidates’ names, institutions, and bios are due to the AAEA Business Office no later 

than March 13. All candidates for Section Officers must be current members of that Section and the AAEA 

before the March 13 deadline. Any Section wishing to conduct their election at the AAEA Annual Meeting 

will be responsible for notifying the AAEA Business Office of this event no later than March 14, and will 

notify the AAEA Business Office of the result of the election immediately following the conclusion of the 

Annual Meeting. 

 

Nomination of candidates will be made by a nominating committee, chaired by the Immediate Past-Chair. The 

Section Chair will appoint two additional members to serve on the nominating committee. The members of 

the Section shall be notified of the positions to be filled and shall be solicited for suggestions for nominees for 

Section offices. The nominating committee shall normally nominate two (2) or more candidates for each 

elective position. No nominee's name is to be placed on the ballot unless the nominee has confirmed a 

willingness to serve if elected. Only current Section members who have paid their Section dues as of April 15 

are eligible to vote in the election.  
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In the event that a Section is of such a size and function that only one candidate has been both nominated and 

has been confirmed as willing to serve if elected for a given Section Officer position, the election will proceed 

as uncontested, and the candidate will be considered as having been elected to the office if he/she receives the 

majority of the votes cast by Section members in an election that allows for a choice between the nominee and 

a “vote withheld” category.  

 
Elections will be held electronically and administered by the AAEA Business Office. Paper ballots will not be 

distributed by the AAEA Business Office. 

 

Officer Terms 
Officers are elected by May 15. All terms of office begin at the end of the AAEA Annual Meeting. Terms for 

the Chair-Elect, Chair, and Immediate Past Chair end upon completion of the AAEA Annual Meeting. At that 

time, the Chair-Elect will become the Chair of the Section, the Chair will become the Immediate Past-Chair, 

and the newly elected Chair-Elect will assume office. A newly elected Secretary-Treasurer assumes office at 

the completion of the AAEA Annual Meeting in the year of election, and the term of office ends three years 

hence, following the completion of the annual meetings. The term of a Section Board member will end after 

three years of service, following the completion of the annual meetings, at which point the newly elected 

Section Board member will begin his/her three year term and fill the vacated Board position.  

 

Section Activities 
 Website:  Maintained by the Section Secretary/Treasurer, or a person that has been designated by the 

Secretary/Treasurer. AAEA will provide Sections with hosting services. Sections may host their 

Website on a different server; however, the Section will then be responsible for covering the costs of 

using that server. The AAEA Business Office will assist the Section Secretary with website format and 

posting updates to Section sites housed on the AAEA server. 

 

 Listservs and/or online forum:  AAEA will maintain a listserv and/or online forum for each Section. 

Membership to the listserv will include all Section members and will be updated quarterly. If a Section 

wishes to allow non-members of AAEA to participate in their listserv, the Section Chair will provide 

the AAEA Business Office with the names and affiliations of non-members who are to be granted 

access, and access will be granted subject to AAEA Board approval. The list of non-members granted 

listserv access will be reviewed at least annually by the Section Chair, and any recommended changes 

to this list as a result of the review will be provided to the AAEA Business Office by September 15 of 

each year. The Section Chair is responsible for facilitating conversations and writing communications. 

The AAEA Business Office will assist the Chair in disseminating information through the listserv 

and/or online forum and provide any necessary administrative support. 

 

 Track Sessions:  Submission format and timeline is determined by the AAEA Board. Instructions and 

timelines will be distributed each year by the AAEA Business Office. The AAEA President will allocate 

the number of Track Sessions the Section is allotted based on the number of members and on 

comparisons of several years’ average attendances at the Section’s Track Sessions.  

 

 Pre – and Post – conference Workshops: Sections may propose Pre- and/or Post- conference Workshops 

to take place before or after the Annual Meeting. The Section is responsible for writing and submitting 
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the proposal; however, the AAEA Business Office will provide logistical and budgetary guidance if 

necessary. Instructions for submitting the proposal will be distributed each year by the AAEA Business 

Office. 

 

 Speaker Series Events:  Sections may propose Speaker Series events as part of their Annual Meeting 

Track. The Chair (or designated organizer) is responsible for all communication with invited speakers 

including, but not limited to, writing and mailing the initial invitation, confirming reimbursement 

parameters, logistical requirements (AV), and gathering presentation information (bio, head shot, and 

title of the presentation).  The Chair (or designated organizer) is also responsible for providing onsite 

contact information for the invited speaker.  

 

 Annual Business Meetings:  Each Section is encouraged to hold an annual business meeting. These 

meetings generally take place during the AAEA Annual Meeting. Scheduling of the business meetings 

will be accomplished via submission of a meeting request form that will be distributed annually by the 

AAEA Business Office to the Chair of the Section. 

 

 Misc. workshops and/or projects: Sections may sponsor workshops or other projects outside of the 

annual meeting. These may include workshops, webinars, speaker events, or joint events with other 

organizations.  In each instance, the Section may not enter into any formal agreement or contract with 

any outside individual or organization using the name of AAEA without the express written 

permission of the AAEA President. The AAEA Business Office will assist with any contract 

negotiations. Workshops and projects must be included in the annual budget provided to AAEA Board 

(see “Financials”). 

 

 Section Award Guidelines:  AAEA recognizes the opportunity of individual Sections of AAEA to grant 

awards recognizing outstanding contributions relevant to the mission of the Section. Individual awards 

will be established by the awarding Section’s leadership and membership. The Section awards will be 

explicitly designated as Section-specific and not intended to be representative of the AAEA 

membership in general or promoted as AAEA-wide awards. Section awards will not be presented 

during the annual AAEA Awards Program, with the exception of the EXT/GSS Student Case Study 

awards, the SS-AAEA Academic Bowl awards, Outstanding Paper Competition awards, Outstanding 

Chapter awards and Creative Club awards, which are exceptions to general Sections Awards policy 

made in support of the AAEA student membership. Institution of Section awards is the purview of 

Sections, but they will be reviewed by the AAEA Executive Board, prior to their first implementation, 

to ensure that there are no inadvertent conflicts with AAEA Section award guidelines. The AAEA 

Business Office will assist the Section Chair in ordering plaques or certificates, but the Chair is 

responsible for submitting the order for plaques or certificates on or before the stated deadline.  The 

Chair (or designated representative) is also responsible for presenting the award. 

 

 Projects assigned by the AAEA Board.   

 

Financials 
The AAEA Board is the sole fiduciary for all AAEA funds. Each fall, the AAEA Business Office will calculate 

how much net revenue was produced by each Section in the prior year, accounting for Section dues received, 

Section expenditures, and any income generating activities that were performed by the Section. The AAEA 

Business Office will provide this budget information to the Section Chair and Secretary/Treasurer by October 7 
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and ask them to develop a budget for the following year. This budget will delineate planned expenditures in 

support of Section activities as well as planned income generating activities in the coming year.  The AAEA 

Business Office will assist the Chair and Secretary/Treasurer in the preparation of the budget; however, the 

primary responsibility belongs to the Section. The budget proposal is due in the AAEA office by the first week 

of December. The budget proposal will be given to the AAEA Board at the January Board Meeting for formal 

approval. If a budget is not provided to the Board, or if the budget is not approved, it will be understood that 

the Section will not spend any funds in that fiscal year. 

 

Dues 
Each Section sets its own dues structure, subject to AAEA Board approval. Each Section must notify the AAEA 

Business Office of their proposed dues for an upcoming fiscal year as soon as possible following the Annual 

Meeting. It is not necessary that a Section charge dues, in which case the Section will notify the AAEA 

Business Office that the dues level will be $0 for the Section.  

 

Services provided by the AAEA Business Office 
The AAEA Business Office is available to assist Sections. The services provided by the AAEA Business Office 

include, but are not limited to: 

 Section organization and development 

 Assistance with budget information 

 Dues collection 

 Management and disbursement of Section funds 

 Membership tracking 

 Meeting planning 

 Contract negotiation 

 Conference calling 

 Listserv and/or online forum maintenance 

 Conducting elections 

 Ordering awards 

 

Section Operating Policy Addenda and Bylaws 
The AAEA Section Operating Policies presented in this document are to be considered the main principles and 

policies by which all Sections operate. For some sections this document will be the sole set of principles and 

policies that guide the operation of a Section. However, when it fosters the achievement of a Section’s mission, 

a Section may elect to addend operating procedures or policies to the core AAEA Section Operating Policies so 

long as they do not alter or substitute for the policies delineated in this document. Such Addenda will be 

reviewed and are subject to approval by the AAEA Executive Board. From the standpoint of any Section’s 

interactions with the AAEA Executive Board and the AAEA Business Office, it is only the policies in the 

current AAEA Section Operating Policies document that will be formally recognized as governing the 

operation of a Section, and any policy addenda by Sections will be viewed as strictly internal to the operation 

of the Sections and about which the AAEA Executive Board and AAEA Business Office need not be aware. 

 

The AAEA Section Operating Policies, together with any Section-specific policy addenda appended to the 

AAEA Section Operating Policies, will constitute the full set of operating principals governing the operation of 

a Section. Sections will not maintain, nor have any need for a separate By Laws document.  
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Section Operating Policy Amendments 
Suggested amendments to the AAEA Section Operating Policies can be initiated by the leadership of any 

Section by communicating suggestions to the AAEA President. All suggestions will be accorded due 

consideration by the AAEA Executive Board, and a decision to amend the Operating Policies will depend on 

the AAEA Executive Board’s assessment of the collective benefit of the amendment to all Sections of the 

AAEA.  

 

The AAEA Executive Board can initiate consideration of amendments to the Operating Policies based on its 

perception of benefit to the Sections of the AAEA. A decision to amend or not will be made by the Board only 

after Section leadership has been fully consulted regarding the impacts that any policy change would have on 

the operation of Sections, and only after the advice of the Section leadership has been given due consideration. 
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AAEA Annual Meeting Membership and Registration Requirements 
 

Sections of AAEA are invited to submit Annual Meeting track proposals subject to space limitations as 

established by the AAEA President. Tracks by definition are comprised of between two and six sessions, based 

on the membership of sections as of July 1st of the prior year and on the average attendance at sections’ track 

sessions in several previous years as determined by the AAEA President. Each year the AAEA Business Office 

will inform each section of the maximum number of track sessions their section may host. Sections are 

encouraged to collaborate with other sections in order to avoid duplication and overlap of subject matter. 

 

Sections are provided the following guidance:  

 Joint track sessions are encouraged. 

 Younger members should be involved. 

 Limited individual participation is encouraged so a few do not dominate track sessions.  

 

Track sessions with presentations must fit one the following formats:  

 Four presentations with no discussants or panelists,  

 Three presentations with a maximum of one discussant,  

 Two presentations with a maximum of two discussants or panelists, or  

 Lightning Session – with a maximum of 8, 9-minute presentations 

 In sessions without presentations, a maximum of five participants may be included as panelists.  

Invited Paper and Selected Paper sessions contained within a proposed track must be approved through the 

published peer review process. Organized Symposia do not require Board approval or peer review when 

submitted as part of an AAEA section’s track. 

 

Track proposals will be accepted on the same time line as Invited Paper proposals, as announced in the Call for 

Proposals published annually by AAEA. 

 

Session Allocation. In consultation with the Board, the President will each year set the proportionality 

between Selected Papers, Invited Papers, and Track Sessions within the limits of the meeting facilities 

available. 

 

Annual Meeting Membership Requirement and Waivers. AAEA Annual Meeting presenters, speakers and/or 

discussants who are professionals in the agricultural or applied economics field as defined by the Vision 

Statement are expected to be current members of AAEA. Individuals sought as presenters, speakers or 

discussants who are AAEA non-members for the reason that they do not work primarily in the scope of the 

AAEA Vision Statement may be considered for a waiver of the membership requirement on a case-by-case 

basis. Such requests must be forwarded in writing to the AAEA Executive Director no later than March 7 for 

consideration for that year’s Annual Meeting. The waiver decision will be made by the AAEA President. No 

waivers will be considered for Selected Presentation sessions. 

 

Annual Meeting Registration Requirement and Waivers. All presenters, speakers and/or discussants must be 

fully registered for the AAEA Annual Meeting. Those who do not work primarily in the scope of the AAEA 

Vision Statement, and otherwise would not be attending the Annual Meeting may be eligible for special 

consideration. Such requests must be forwarded in writing to the AAEA Executive Director no later than 

March 4 for consideration for that year’s Annual Meeting. No waivers will be considered for Selected 

Presentation sessions. 
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Annual Meeting Waiver Policy. Each section will receive 2 waivers for presenters who do not work primarily 

in the scope of the AAEA Vision Statement and otherwise would not be attending the Annual Meeting. The 

AAEA President still needs to approve these waivers to ensure they are eligible for the waivers, so we are 

asking that the names be sent to us by March 6. If a Section needs additional waivers and/or requests waivers 

after March 6, the Section will be asked to pay a $100 registration fee for each additional waiver requests that 

is approved by the AAEA President. Waivers will not be needed for speakers you invite to special events such 

as the Speaker Series Luncheons and Banquets. 

 

 
 

 

 

Track Sessions sponsored by AAEA Sections 

 
The AAEA Executive Board invites Track Session proposals for the 2023 AAEA Annual Meeting in 

Washington D.C.. Initial proposals need to be submitted by December 5, 2023 to jweister@aaea.org. Final, 

detailed submissions associated with each session are due by March 6, 2023. The AAEA Business Office will 

work with each Section that submits proposals on their final submission.  

 

Tracks are a set of multiple sessions submitted by AAEA Sections, scheduled throughout the meeting and 

devoted to a common interest area or topic. The AAEA President determines the number of sessions allocated 

to each section. All Sections leaders will be notified of their allocations in October 2022. 

 

Section leaders are responsible for managing and submitting Track Session proposals. If you are interested in 

submitting a proposal for a Track Session, please contact the chair of the Section for more information about 

the session topics that they are seeking. Proposals submitted to the AAEA Business Office by an individual will 

be referred back to the Section for approval and official submission. 

 

AAEA has created a Track Session Outline form for Section Leaders to use when submitting their initial 

outlines in December. This form should be submitted for each session, by the leader of the sponsoring section. 

 

Specific Track Sessions can also be considered as Invited Paper sessions. These sessions need to be submitted 

through the abstract submission system as an Invited Paper session (see the call for Invited Paper Sessions for 

more information), and included with the initial Track Session proposals due in November, with an indication 

that it has also been submitted as an Invited Paper Session. If the proposed Invited Paper session is not 

accepted, it will still be included as a traditional Track Session. 

mailto:jweister@aaea.org
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Travel Expense Reimbursement Guidelines for Featured Speakers 

 

Featured Speakers at dinners and luncheons are an important part of the Annual Meeting.  If travel expense 

reimbursement is requested for speakers for ticketed events, these expenditures should be accounted for when 

preparing the annual Section budget.  Below are the guidelines for expenses that may be submitted for 

reimbursement.  

 

(a) Transportation costs at the lowest of (1) two week advanced purchase commercial coach class airfare or 

(2) mileage based on the current Internal Revenue Service mileage reimbursement rate. 

 

(b) Lodging and applicable taxes in a standard room for the night before through the night of the event.  

Incidentals such as Internet access, in-room movies, etc., will not be reimbursed. 

 

(c) Meals based on receipts, excluding alcohol.   

 

(d) Taxi fare between the airport and the hotel. 

 

(e) Receipts are required for all reimbursements except minimal cash outlays for gratuities, etc. 

 

All expenses should be summarized on a Travel Reimbursement Form, which is available from the Business 

Office, with all receipts attached to the form and submitted after the event.   

 

 

 

 

 

 

Section Elections and Balloting 
 

By January 23, Section Chairs will appoint 2 members of the section as the nominating committee.  These 

members will work with the AAEA Office to determine open positions and recruit candidates. 

 

The election process will open April 15 and end May 15. Election information including candidates’ names, 

institutions, and bios are due to the AAEA Business Office no later than March 13. 

 

Elections will be held electronically and administered by the AAEA Business Office. Paper ballots will not be 

distributed by the AAEA Business Office. The AAEA Business Office will notify Chair of the results following 

the close of the election. The Chair will then contact the nominating committee and candidates to notify them 

of the results. The Section membership will be notified by the Chair after the candidates have received the 

information. 
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AAEA (No-fee) Support Provided to Sections 

 Section organization and development: The AAEA office will provide support for Section member 

recruitment and development of the Section as a viable entity within AAEA. 

 

 Assist with budget information and preparation for Section-proposed pre- and post-conference 

workshops to be held at the AAEA Annual Meeting.   

 

 Dues collection: Section dues are collected through the AAEA membership renewal process. All funds 

are deposited to the AAEA general fund, with separate accounting maintained for each AAEA Section. 

 

 Disbursement and management of Section funds: Disbursement of funds is on a voucher/receipt or 

invoice basis with the prior approval of the Section leadership. 

 

 The AAEA office provides membership tracking. Section membership is recorded in the AAEA 

database. Section leadership can request distribution to the Section list at any time. 

 

 The AAEA office will provide a list serve for each AAEA probationary and full Section. The list serve is 

available to any Section member who chooses to subscribe. The AAEA office can assist in adding or 

deleting individuals from the list serve.  

 

 Conducting elections.  AAEA Tellers Committee will certify elections for those Sections requesting 

certification.  

 

 AAEA and the Section can jointly sponsor meetings, events or other programs or activities.  Profit and 

loss will be equally shared between Section and AAEA.  Such joint sponsorship requires advanced 

approval of the AAEA President. 

 

 A Section may use the AAEA name for the purpose of raising and accepting funds from outside 

organizations.  However, a Section may not enter into a formal agreement or contract with any outside 

individual or organization using the name of AAEA without specific and prior written permission of 

the AAEA President. 

 

 Planning of other meetings conducted throughout the year 

 

 Contract negotiation 

 

 Conference calling 

 

 Awards ordering 

 

 Blast email requests to the AAEA membership (requires AAEA Executive Board Approval) 

 

 Section Website updates and maintenance 
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AAEA Trust Seeks Program Proposals 

 
The AAEA Trust Committee and Executive Board are seeking proposals for programs or projects that:  

 

 Support graduate student and young professional development  

 AND/OR 

 Enhance the Annual Meeting, broaden participation in AAEA, reach out to new groups, and/or 

broaden the horizons of the current membership.  

 

Funds donated to the unrestricted and student and young professional development categories of the AAEA 

Trust will be used to fund proposals approved by the AAEA Trust Committee and Executive Board. Proposals 

from AAEA Committees and Sections are encouraged. Please note that the Trust does not fund individual 

research projects, nor does it retroactively fund activities that have already taken place. 

 

Proposal submissions should include: 

 

1. A cover sheet with name of applicant, applicant’s address; e-mail and phone number; title of the 

project; abstract of the project; timing, duration, and location of the project; and amount of funding 

requested. 

 

2. A project description, not to exceed five double-spaced pages, including the purpose, scope, 

implementation procedures, the individuals responsible for management of the project, date/timing of 

the project, and location of the project. 

 

3. An itemized budget, indicating costs to be borne by the Trust and funding provided by other sources, if 

any. The AAEA Business Office may be a resource for budget information. 

 

Final proposals should be submitted as a single PDF file by October 15, 2023 to ensure consideration for 

funding for the next year. Proposals will be reviewed by the AAEA Trust Committee, which will make 

recommendations to the Executive Board for action at the January 2023 Board Meeting. Proposals can be 

submitted to Mary Annen, via email at mannen@aaea.org. If you have any questions, please contact the 

AAEA Business Office at info@aaea.org or (414) 918-3190. 

 

 

 

AAEA Trust 

555 East Wells St. Suite 1100 

Milwaukee, WI 53202 
Fax (414) 918-3190 

E-mail: info@aaea.org  
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